HOW DO | ENTER A ROSTERED DAY OFF (RDO)?
ENTRY DATF( LEAVE TYPE STAA

S Scenario: apprentice had an RDO on Tuesday
vion 20 Sep 202 ‘ -select- v 00:00
Annual Leave o { Vi
e 21502020 | o e lene * Inthe LEAVE TYPE field, select the ‘RDO
Downtime drop down option
Ned  22Sep202 EGT Course
E LR aees * RDO hours must equal 7.6 hours
ury Duty
Thu  235ep202f | oo ol cave /  To ensure 7.6 is the calculation that appears
Public Holiday . . . . .
Fi 24sep202] | rpO in the HOURS field, enter a combination like
TAFE / Training .
st 25500200) | Unpaidieove this. Start 07:00, End 15:00, Break 24, SAVE
Work Cover
Work Cover - Light Dutie

Sun 26 Sep 202 wmj

ENTRY DATE LEAVE TYPE START TIME END TIME BREAK MIN BREAK MIN NOTES FOR THIS ENTRY HOURS

Tue  21Sep 2021 RDO v 0700 ® 15:00 ® 24 0 RDO 7.6
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